UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM

XA SON TAY Péc lap - Tw do - Hanh phiic
S6: 46/KH-UBND Son Tdy, ngay 18 thang 5 nam 2023
KE HOACH

Ra soat, danh gia thanh phin hd so, yéu ciu diéu kién
thuwe hién tha tuc hanh chinh trén dia ban xa nam 2023

Thuc hién Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 ctia Chinh phi vé
Kiém soat thu tuc hanh chinh; Nghi dinh s 92/2017/ND-CP ngay 08/7/2017 cta
Chinh pht vé sira doi, b sung mot sd diéu cua cac nghi dinh lién quan dén kiém
soat thu tuc hanh chinh; Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cia
Van phong Chinh phu huong dan vé nghiép vu kiém soat thu tuc hanh chinh;
Quyet dinh s6 21/QD-UBND ngay 27/01/2023 cta Uy ban nhan dan xi ban hanh
Ké hoach Cai cach hanh chinh x3 Son Tay nam 2023; Uy ban nhan dan xa ban
hanh Ké hoach ra soat, danh gia thanh phan ho so, yéu cau diéu kién thyc hién
thu tuc hanh chinh (TTHC) trén dia ban xa nam 2023, nhu sau:

I. MUC PiCH, YEU CAU
1. Muc dich:

Nham trién khai thuc hién hiéu qua Ké hoach Cai cach hanh chinh, Ké
hoach kiém soét tht tuc hanh chinh va thuc hién co ché mot cira, mét cira lién
thong trén dia ban xa nam 2023; trién khai thuc hién ra soat, danh gia TTHC dinh
ky hang nam theo quy dinh tai Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017
cua Van phong Chinh phu.

Kip thoi phat hién nhiing ndi dung bat cap, khong con phu hop ctia TTHC
thudc tham quyén giai quyét (cap x3), van ban quy pham phép luat c6 quy dinh
vé TTHC dé dé xuét cac phuong an don gian hoa TTHC theo quy dinh. Dong
thoi, ndng cao nhén thire, trach nhiém cua moi can b, céng chuc trong giai quyét
TTHC cho cé nhén, t6 chtc.

2. Yéu cau:

Pam bao ra soat va kién nghi cat giam toi thiéu 10% s6 quy dinh va cat
giam toi thi€u 10% chi phi tuan tha do6i voi cac TTHC.

Quan tri€t va thuc hién ra soat, danh gia thanh phén ho so, yéu cau diéu
kién thuc hién TTHC c¢6 hi€u qua, dang tién do theo K& hoach nay.

Viéc ra sodt, danh gia thanh phan ho so, yéu cau diéu kién thyc hién TTHC
phai dugc thuc hién dung theo quy dinh tai Thong tu s6 02/2017/TT-VPCP ngay
31/10/2017 cta Vin phong Chinh phu.

Két qua ra soat, danh gia phai co tinh kha thi va xac dinh rd vin ban quy



pham phap luat cﬁn ki‘é'n nghi stra doi, bd sung, thay thé hodc bai bo cac thanh
phan ho so, yéu cau diéu kién thyc hién TTHC.

3. Pham vi:

Cac thanh phﬁn ho so, yéu cau diéu kién thuc hién TTHC cua cép xa da
dugc Chu tich UBND tinh cong bd, cong khai dang con hi€u luc thi hanh. Trong
do, trong tdm 1a cac TTHC c¢6 thanh phﬁn hd so nhiéu, chéng chéo, thoi han gidi
quyét dai, diéu kién thyuc hién TTHC kho khin dé tién hanh ra soat.

(C6 Danh muc TTHC thudc tham quyén gidi quyét ciia cdp Xa dwa vdo ra
soat kem theo)

I1. NOI DUNG THUC HIEN

1. Noi dung ra soat, danh gia thanh phan hd so, yéu cau diéu kién thue
hién TTHC:

- Phai xac dinh r6 nd1i dung, yéu cau ra soat; xac dinh cy thé tén TTHC,
quy dinh vé thanh phan hd so, yéu cau diéu kién dé thuc hién c6 lién quan duoc
ra soat; co quan thuc hién (phan cong can bd chuyén mon thuc hié¢n ra soat; giao
trach nhiém dau moi tong hop, bao cao két qua ra soat); xac dinh rd cac chi tiéu
dinh Iuong cu thé vé ty 1€ cat giam vé thanh phén ho so, yeu cau diéu kién, chi
phi cat giam khi thyc hién TTHC.

- Viéc xac dinh cac thanh phﬁn ho so, yeu cau diéu kién thuc hién TTHC
dua vao K¢ hoach ra soat phai can cr vao danh muc, néi dung TTHC dang con
hi¢u lyc thi hanh.

_2. Quy trinh xay dung ké hoach ra soat, danh gia thanh phan hd so,
yéu cau dieu kién thyc hién TTHC:

- Trén co s& cac TTHC thudc thim quyén giai quyét cta cap xa theo
nganh, linh vuc Xa xem xét, lya chon cac TTHC c6 thanh phén hd so phtrc tap,
chong chéo, thoi han giai quyét dai, diéu kién thuc hién TTHC khé khan dé dua
vao Ké hoach ra soat, danh gia TTHC cua linh vyc minh phy trach.

- Cong chirc tiép nhan ho so tai Bo phan tlep nhan va tra két qua Mot cia
tién hanh ra soat, danh gia thanh phan ho 50, yéu cau diéu kién thyuc hién thu tuc
hanh chinh ciac TTHC do minh phy trach tiép nhan.

- Can bo, cong chirc dau moi kiém soat TTHC téng hop danh myc, tham
muu giup lanh dao don vi ban hanh ké hoach ra soat, danh gia thanh ph?m ho so,
yéu cau diéu kién thyc hién TTHC (theo Mau Phy luc V, ban hanh kém theo
Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 ctia Vin phong Chinh pha).

3. Thuc hién Ké hoach ra soat, danh gia thanh phan ho so, yéu céu
diéu kién thuc hién TTHC:

- Theo phén cong, can bo chuyén mon phu trach giai quyét TTHC, can bo
tiép nhan TTHC tién hanh ra soat, tinh toan chi phi tuan thu TTHC ma minh tryc
tiép giai quyét theo hudng dan tai Didu 25, Diéu 27, sir dung Biéu mau ra soat,
danh gia TTHC va hudng din tai Phu lyc ban hanh kém theo Théng tu sd
02/2017/TT-VPCP ngay 31/10/2017 cta Van phong Chinh phu.



- Cén bo, cong chirc dau mdi kiém soat TTHC phdi hop, huéng dan, kiém
tra, don ddc thuc hién viée ra soat, danh gia thanh phan hd so, yéu céu diéu kién
thue hién TTHC va huong dan giai quyét nhitng kho khan, vuong mic trong qua
trinh thyc hién, cung cap day du cac tai liéu, biéu mau ra soat, hudng dan cach
thire ra soat, tong hop phuong an don gian hoa cac thanh phan hd so, yéu cau
diéu kién thuc hién TTHC, xay dung bao cao két qua ra soat ctia don vi theo mau
tai Phu luc VI, ban hanh kém theo Thong tu s6 02/2017/TT-VPCP ngay
31/10/2017 cua Van phong Chinh phu.

- Chu tich UBND xa té) chue hop ni bo dé thong nhat két qua ra soat, danh
gia thanh phan ho so, yéu c@u diéu kién thuc hién TTHC: No1 Qung phuong an
don gian hoa va cac sang kién cai cach TTHC; 1y do; chi phi cat giam khi don
gian hoa; kién nghi thyc thi.

4. Panh gia chat lwong ra soat:

Sau khi nhin dugc két qua ra soat, danh gia thanh phan hé so, yéu cau
diéu kién thuc hién TTHC cua cac cong chuc chuyén mon, Van phong X& co
trach nhi€m 1ap bao cdo 1én cap huyén theo quy dinh.

III. TO CHUC THU'C HIEN
1. Cac cong chirc chuyén mon phuc trach tiép nhan cic TTHC:

Kip thoi trlen khai thuc hién Ké hoach nay, t6 chirc ra soat, danh gia thanh
phan ho 50, yéu cau diéu kién thyc hién TTHC thudc thAm quyén giai quyét cua
UBND cép x4 dé tong hop, danh gia két qua ra soat truwde ngay 10/7/2023.

2. Van phong xa:

Can cu chuc nang, nhiém vy duogc giao chu dong tham muu xay dung Ké
hoach ra soat, danh gid thanh ph?m hd so, yéu cau diéu kién thuc hién TTHC tai
x& dam bao hiéu qua, chat lugng. T6 chirc ra soat, danh gia thanh phan hd so, yéu
céu diéu kién thyc hién TTHC thudce tham quyén giai quyét cia UBND cép x4,
tong hop va gui bao cao két qua vé UBND huyén truéc ngiy 15/7/2023; dong
thot, gui vé cac phong, ban UBND huyén theo pham vi quéan 1y dé tong hop, danh
gia két qua ra soat.

- Chiu ‘gréch nhiém hudng dan nghiép vu ra soé‘g, danh gia thanh phﬁn ho
s0, yéu cau diéu kién thuc hién TTHC theo Thong tu s6 02/2017/TT-VPCP ngay
31/10/2017 cua Van phong Chinh phu.

- Pon dbc cac cong chirc chuyén mén thuc hién ra soat theo dung Ké
hoach da ban bénh; kip thoi bao cdo UBND huyén vé€ tinh hinh thuc hién Ké
hoach cua x& dé co6 bién phap xur 1y.

- Tham muu bdo cao két qua ra soat, danh gia thanh phan hd so, yéu cau
dicu kién thyc hién thu tuc hanh chinh trinh UBND Xa phé duyét, bao cao UBND
huyén theo quy dinh.

IV. KINH PHi THU'C HIEN

_ Kinh phi thyc hién Ké hoach ra soat, danh gia thanh phan hd so, yéu céu,l
diéu kién thyc hi¢n TTHC nam 2023 thuc hién theo quy dinh tai Thong tu s6
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167/2012/TT-BTC ngay 10/10/2012 ctia B¢ Tai chinh quy dinh viéc 1ap du toan,
quan ly va str dung kinh phi thuc hién cic hoat dong kiém soat thu tuc hanh
chinh. Mtrc chi cho hoat dong ra soat dugc 4p dung theo quy dinh tai Quyét dinh
s6 10/2014/QD-UBND ngay 24/3/2014 cia UBND tinh.

Yéu cau cac can bd, cong chirc xa c6 lién quan nghiém tic triér} khai thuc
hién. Trong qua trinh thuc hién, truong hop co kho kh€1~n, vuong rr}éc kip thoi
phan anh vé UBND x& (qua Van phong) dé duoc hudng dan, giai quyeét./.

Noi nhin: TM. UY BAN NHAN DAN

- UBND huyén; CHU TICH
- Chu tich, cac PCT UBND xa; ’
- Céc cong chirc chuyén mon;
- Luu VT.

ao Van Puc



DANH MUC
Thi tuc hanh chinh thuc tham quyén giai quyét
cia cap huyén dwa vao ra soat, danh gia

(Kém theo Ké hoach sé 46/KH-UBND ngay 18/5/2023 ciia UBND xd)

TT Tén Thii tuc hanh chinh ?Thr'a%g‘;
TU PHAP — HQ TICH
Quyét dinh 3509/0D-UBND ngay 30/8/2021 ciia
UBND tinh
I. Linh vuc hg tich 23TT

1 Pang ky khai sinh

9 Ding ky khai sinh ¢ yéu t6 nude ngoai tai khu vuc
bién gidi

3 | Pangky khai sinh cho nguoi da co hd so, gidy to cé
nhan

4 Dang ky khai sinh luu dong
Lién thong cac thil tuc hanh chinh vé ding ky khai

5 sinh, diang ky thuong tr, cap thé bao hiém y té cho
tré em dudi 06 tudi

6 Lién thong cac thu tuc hanh chinh vé dang ky khai
sinh, cap thé bao hiém y té cho tré em dudi 06 tudi

7 Ping ky két hon

8 Ping ky két hon co yéu td nudc ngoai & khu vuc
bién gidi

9 Ping ky két hon luu dong

10 Dang ky khai tr

11 Déng ky khai tir ¢6 yéu to nudc ngoai & khu vuc bién
gidi

12 Dang ky khai tir luvu dong

13 Dang ky gidm ho

14 | Pang ky cham dit giam ho

15 Dang ky nhan cha, me, con

16 Ping ky nhan cha, me, con ¢ yéu td nudc ngoai tai khu
vuc bién gidi

17 Ping ky khai sinh két hop dang ky nhan cha, me, con

18 Dang ky lai khai sinh

19 | Pang ky lai két hon

20 Dang ky lai khai tir

21 | Thay d6i, cai chinh, bo sung ho tich

22 Cap Gidy xac nhén tinh trang hon nhan

23 Cap ban sao trich luc ho tich
I1. LINH VUC NUOI CON NUOI 3TT
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24 Pang ky viéc nudi con nudi trong nudc

25 Pang ky lai viéc nudi con nudi trong nudc
Giai quyét viéc nguoi nude ngoai cu tra & khu vuc

26 bién gi6i nudc lang giéng nhén tré em Viét Nam lam
con nuoi
I11. LINH VUC CHUNG THUC 117TT
Chung thuc ban sao tir ban chinh giy to, vin ban do

27 co quan c6 tham quyén cua Viét Nam cdp hoic
ching nhan
Chung thuc chit ky trong gidy to, vin ban (ap dung

28 cho ca truong hop ching thuc diém chi va truong
hop nguoi yéu cau chimg thuc khong ky, khong diém
chi dugc)

29 Chung thuc viéc stra doi, bo sung, huy bo hop dong,
giao dich

30 Stra 161 sai s6t trong hop dong, giao dich

31 Cép ban sao c6 chtng thyc tir ban chinh hop dong,
giao dich da dugc chung thuc
Chimg thuc hop dong, giao dich lién quan dén tai san

32 e ) A X \ .
la dong san, quyén su dung dat, nha &

33 Churng thuc di chuce

34 | Chung thuc vin ban tir chdi nhan di san
Chung thyc van ban thoa thuan phan chia di san la

35 . \ X X |
dong san, quyén s dung dat, nha &

36 Chu’ng thuc van ban khai nhan di san la dong san,
quyén su dung dat nha o

37 Cép ban sao tir s6 gbc
IV. LINH VUC PHO BIEN, GIAO DUC PHAP

. 02TT

LUAT

38 Thu tuc cong nhan tuyén truyén vién phéap luit

39 Thu tuc cho thoi lam tuyén truyén vién phap luét

V. LINH VUC HOA GIAI O CO SO (04 TTHC)

40 Thu tuc cong nhan hoa gidi vién

41 Thu tuc cong nhan t6 trudng to hoa giai

42 Thu tuc théi lam hoa gidi vién

43 Thu tuc thanh toan thu lao cho hoa giai vién

DANH MUC THU TUC HANH CHINH

(Theo OP s6 4017/QD-UBND ngay 10/12/2019 ciia UBND tinh Ha Tinh)

TT Tén Thu tuc hanh chinh Ghi chu
I. LINH VUC PAT PAI - 1TT
44 ‘ Hoa giai tranh chap dat dai cap xa

I1. LINH VUC TAI NGUYEN NUOC —
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45

| Dang ky khai thac nuée dudi dat

1TT

I11. LINH VUC MOI TRUONG - 1TT

46

Tham van ¥ kién trong qua trinh thyc hién danh gia tac dong
moi trudng.

LINH VUC DAT DPAI
(QD SO 1599 NGAY 29/3/2021)

16
T

47

Dang ky blen dong dat dai, tai san gan lién véi dat do thay doi
thong tin vé ngudi duoc cap Gidy chimg nhan (601 tén hoac
gidy to phap nhan, dia chi); giam dién tich thira dat do sat 16 tr
nhién; thay ddi vé han ché quyen su dung dat; thay d6i vé
nghia vu tai chinh; thay d6i vé tai san gan lién v6i dat so voi
nodi dung da dang ky, cap Glay ching nhan

48

Cép doi Gidy ching nhéan quyén str dung dat, quyén so hiru nha
¢ va tai san khac gin lién vé6i dat

49

Chuyén d6i quyén sir dung dat néng nghiép cua ho gia dinh, ca
nhan

50

Dinh chinh Gidy chung nhan quyen str dung dat, quyén sé hiru nha
& va tai san khac gan lién véi dat

51

Thu hoi Gidy ching nhan da cap khong dung quy dinh cua phap
ludt dat dai do nguoi stir dung dat, cha s hitu tai san gan lién voi
dat phat hlen

52

Dang ky, cap Glay chimg nhan quyén s htru nha ¢ va tai san khac
gan lién voi dat lan dau dbi voi tai san gan lién v6i dat ma chu so
hiru khong dong thoi 1a nguot sur dung dat

53

Ding ky, cip Gidy chimg nhan quyén str dung dat, quyén so hitu
nha ¢ va tai san khac gan lién v6i dat dbi voi truong hop da chuyén
quyén sir dung dat trudc ngdy Ol thang 7 nim 2014 ma bén
chuyén quyén da dugc cap Gidy chimg nhan nhung chua thuc hién
thu tuc chuyen quyén theo quy dinh

54

bang ky bién dong quyén sir dung dat, quyen so htru tai san
gan lién vai dat trong cac truong hop Chuyen nhuong, cho thué,
cho thué lai, thira ké, tang cho, gop von bang quyen su dung
dat, quyen o hiru tai san gan |Ien voi dat; chuyen quyén s
dung dat, quyén so hitu tai san gan lién voi dat cua vo hoic
chdng thanh cua chung vo va chong; ting thém dién tich do
nhan chuyén nhuong, thira ké, ting cho quyén sir dung dat da
c6 Gidy chung nhan

55

Cép lai Giay chimg nhan hoac cap lai Trang b6 sung cua Giay
chung nhan do bi mat

56

Ping ky chuyén muc dich su dung dat khong phai xin phép co
quan nha nudc co tham quyén

o7

Téch thira hoic hop thira dat

58

Ding ky dat dai dbi véi trudong hop duoc nha nudce giao dat dé
quan ly

59

X6a ding ky cho thué, cho thué lai, gop von bang quyén st
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dung dat, quyén s¢ hitu tai san gan lien voi dat

60

bang ky xac lap quyén st dung han ché thua dat lién ké sau khi
duoc Cap Gidy chang nhan lan dau va dang ky thay ddi, cham
dut quyén sir dung han ché thira dat lién ké

61

Xac nhan tiép tuc sir dung dat ndng nghiép cua ho gia dinh, ca
nhan khi hét han str dung dat doi vaoi trueong hop ¢6 nhu cau

62

Ping ky dat dai lan dau nhung chua c6 nhu cau cap Giay
chang nhan quyen su dung dat, quyen s¢ hiru nha ¢ va tai san
khac gan lién vai dat (Thu tuc méi dugc ban hanh).

DANH MUC THU TUC HANH CHINH LINH VUC
NNPTNT
(Kém theo O sé 620/QD-UBND ngay 20/2/2020 ciia UBND
tinh Ha Tinh) —

1TT

63

Chuyén doi co cau cay trong trén dat trong lta

THU TUC HANH CHINH LINH VU'C TRONG TRQT
THUQC THAM QUYEN QUAN LY CUA NGANH NONG
NGHIEP VA PHAT TRIEN NONG THON
(Ban hanh kém theo Quyét dinh sé 3157/0D-UBND ngay
21/9/2020
cua Chu tich UBND tinh Ha Tinh) —

ITT

64

Xéc nhan hop dong ti€p can ngudn gen va chia sé lgi ich

THU TUC HANH CHINH THUQC LINH VUC GIAO
THONG, VAN TAI

(Theo Quyét dinh 2708/0P-UBND ngay 12/8/2019 ciia UBND
tinh Ha Tinh) —

9TT

65

Cap gidy chimg nhan ding ky phuong tién thuy noi dia doi voi
loai phuong tién khong c6 dong co trong tai toan phan tir 01
tan dén 15 tin hodc cd stc chd tir 05 ngudi dén 12 nguoi,
phuong tién c6 dong co cong suat may chinh dudi 05 strc ngua
hodc c6 suc chd dudi 05 nguot trong truong hop phuong tién
chua khai thac trén duong thuy ndi dia.

66

Cap gidy chtng nhan ding ky phuong tién thuy noi d6i voi loai
phuong tién khong c6 dong co trong tai toan phan tir 01 tan dén
15 tan hodc co suc chd tir 05 nguoi dén 12 ngudi, phuong tién
c6 dong cb cong suat may chinh dudi 05 strc ngua hodc c6 sirc
chd dudi 05 nguoi trong truong hgp phuong tién dang khai
thac trén duong thuy ndi dia.

67

Cap lai Giay chung nhan dang ky phuong tién thiy ndi ddi voéi
loai phuong tién khong c6 dong co trong tai toan phan tir 01
tan dén 15 tin hodc cO stc chd tir 05 nguoi dén 12 nguoi
phuong tién c6 dong co cong sudt may chinh dudi 05 stic ngua
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hoac cp stc chd duodi 05 nguoi trong truong hop phuong tién
thay doi tén, tinh nang k¥ thuat.

68

Cép lai Gidy chtng nhan dang ky phuong tién thiy noi dbi vai
loai phuong tién khéng cd dong co trong tai toan phan tir 01
tan dén 15 tAn hodc co stc cho trr 05 nguoi dén 12 ngudi,
phu:ong tién c6 dong co cong suat may chinh dudi 05 stc ngua
hodc ¢0 stc chd dudi 05 nguoi trong truong hop phuong tién
chuyen quyen so hitu nhung khong thay doi co quan ding ky

69

Cap lai gidy chimg nhan ding ky phuong tién thuy noi dbi voéi
loai phuong tién khong c6 dong co trong tai toan phan tir 01
tdn dén 15 tin hodc co suc chd tur 05 nguoi dén 12 nguoi,
phuong tién c6 dong co cdng suat may chinh dudi 05 strc ngua
hodc co stc chd duoi 05 ngudi trong truong hop phuong tién
chuyen quyen s& hiru ddng thoi thay ddi co quan dang ky.

70

Cap lai Gidy chting nhan dang ky phuong tién thiy noi doi voi
loai phuong tién khong c6 dong co trong tai toan phan tir 01
tan dén 15 tan hodc cé stc cho tir 05 nguoi dén 12 nguoi,
phuong tién c6 dong co cong suat may chinh dudi 05 strc ngua
hodc c6 strc chd dudi 05 ngudi trong truong hop chu phuong
tién thay doi tru sé hodc noi dang ky ho khau thuong tra cua
chu phuong tién sang don vi hanh chinh cdp tinh khéc.

71

Cap lai gidy chung nhan, dang ky phuong tién thuy ndi dia doi
Véi loai phuong tién khong cO dong co trong tai toan phan tir
01 tan dén 15 tin hodc co suc cho tur 05 nguoi dén 12 nguoi,
phuong tién c6 dong co cong suat may chinh dudi 05 strc ngua
hodc ¢0 sttc chd dudi 05 nguoi trong truong hop phuong tién
chuyén tir co quan dang ky khac sang co quan dang ky phuong
tién thuy noi dia.

72

Cap lai Giay chung nhan dang ky phuong tién thuy ndi ddi véi
loai phuong tién khong c6 dong co trong tai toan phan tir 01
tan dén 15 tan hodc c6 stc chd tir 05 ngudi dén 12 nguoi,
phuong tién c6 dong co cong suat may chinh dudi 05 strc ngua
hodc c6 strc chd dudi 05 nguoi.

73

Xo4 dang ky phuong tién thuy ndi dia dbi voi loai phuong tién
khong c6 dong co trong tai toan phan tir 01 tan dén 15 tan hoic
c6 strc chd tir 05 ngudi dén 12 nguoi, phuong tién cd dong co
cong suat may chinh dudi 05 strc ngua hoic c6 strc chd dudi 05
nguoi.

THU TUC HANH CHINH THUQC LINH VUC LAO
PONG, THUONG BINH VA XA HOI

1. Theo Quyét dinh sé 3110/0P-UBND ngay 08/9/2021
ctia UBND tinh Ha Tinh)

T

Tén Thu tuc hanh chinh

I11. LINH VUC BAO TRQ XA HOI - 1TT

1tt
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74 | Tro gitp khan cip vé ho trg 1am nha ¢, sita chirta nha &
2. (Kem theo QD s6 68 0/OD-UBND ngay 27/03/2023 cua DA
UBND tinh Ha Tinh) ,
BO
I. LINH VUC LIEN THONG (LDTB&XH) 16
TT
75 | Giai quyét ché do trg cap tho clng Liét si
76 | Giai quyét ché do wu dai ddi véi truong hop tang hoac truy ting danh hiéu vinh
dy nha nuéce “ Ba me Viét Nam anh hung”.
77 | Giai quyét ché do wu dai ddi véi Anh hiing luc lugng vil trang nhan dan Anh
hiing lao dong trong thoi ky khang chién hién khong cong tac trong quéan doi,
cdng an.
78 | Cong nhan doi véi ngudi bi thuong trong chién tranh khdng thude quan doi,
cbng an
79 | Lap so theo ddi, cap phuong tién tro gilp, dung cu chinh hinh, phuong tién, thiét
bi phuc hdi chire ning d6i véi truong hop dang song tai gia dinh hoic dang duoc
nudi dudng tap trung tai cac co so nudi dudng, diéu dudng do dia phuong quan
1y,
80 | Tiép nhan ngudi co cong vao co sd diéu dudng ngusi c6 cong do tinh quan ly.
81 | Cap bd sung hoic cap lai gidy chimg nhan nguoi c6 cong do nganh Lao dong —
Thuong binh va Xa hoi quan ly va gidy chirg nhan than nhan liét si.
82 | Cong nhan va giai quyét ché do uu dai nguoi hoat dong cach mang
83 | Cong nhan va giai quyét ché do uu dai nguoi hoat dong khang chién bi nhiém
cha doc héa hoc.
84 | Cong nhan va giai quyét ché d con dé ctia ngudi khang chién bi nhiém chat doc
héa hoc
85 | Cong nhan va giai quyét ché do nguai hoat dong cach mang, khang chién, bao
vé td qudc, 1am nghia vu qudc té bi dich bt tu, day.
86 | Giai quyét ché do ngudi hoat dong khang chién giai phong dan toc, bao vé to
qudc va lam nghia vu qudc té
87 | Giai quyét ché do ngudi c6 cong giup d& cach mang
88 Giai quyét ché do hd trg dé theo hoc dén trinh d6 dai hoc tai cac co so giéo duc
thugc hé théng gido duc qudc dan
89 Huéng tro cap khi nguoi c6 cong dang huéng tro cap wu dai tir tran
90 | Bo sung tinh hinh than nhén trong hé so Liét si
IT1. LINH vUC BAO TROQ XA HOI — OTT
91 ‘ Tiép nhan do6i tuong bao tro xa hdi c6 hoan canh dic biét
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kho khan vao co s¢ bao trg xa hoi, nha xa hoi

92 | Thuc hién, diéu chinh, thoi hudng trg cap xa hoi hang thang,
hé trg kinh phi chim séc, nuodi dudng hang thang

93 | Thuc hién tro cap xd hoi hang thang khi dbi twong thay doi
noi cu tra trong cung dia ban quan, huyén, thi xa, thanh phé)
true thudce tinh

94 | Thyc hién tro cap xa hoi hang thang khi dbi twong thay do6i
noi cu tru gitra cdc quan, huyén, thi xa, thanh phé true thudc
tinh

95 Ho tro kinh phi nhan nudi dudng, chim soc ddi tuong can
bao vé khan cip

96 Ho trg kinh phi chiam séc, nudi dudng dbi tuong bao tro xa
hoi (bao gdm ca ngudi khuyét tat dic biét ning)

97 | Hd tro chi phi mai tang cho d6i twong bao tro xd hoi dugc
tro giup x3a hoi thudng xuyén tai cong dong

98 Thuc hién hd to kinh phi cham soc d6i voi ho gia dinh c6

ngu’(n khuyét tat dic biét nang

IV. LINH VUC PHONG CHONG TE NAN XA HOI -

17T

99

Ap dung bién phap cai nghién bat budc tai trung tAm chita bénh
— gido duc — lao dong xa hdi

( THEO OD SO 2857 NGAY 11/8/2021 vé chinh sdch hé tro
ngwoi lao dong va ngwoi sir dung lao dong gap kho khan do
dai dich COVID-19)

LINH VUC VIEC LAM —

3TT

100

HO tro ngudi sur dung lao dong dao tao, bdi dudng, ning cao
trinh d6 k¥ nang nghé dé duy tri viéc lam cho ngudi lao dong do
dai dich COVID - 19.

101

Ho tro ngudi lao dong bi chaflm dut hop dong lao dong, hop dong
lam vi¢c nhung khong du diéu kién hudng tro cap that nghiép do
dai dich COVID-19

102

Ho tro ho kinh doanh kho khin do dai dich COVID-19

I.  LINH VUC LAO PONG - TIEN LUONG

2TT

103

Hb tro ngudi lao dong tam hodn thuc hién hop dong lao dong
hoac nghi viéc khong hudng lvong do dai dich Covid- 19

104

Ho tro nguoi sir dung vbn lao dong vay von dé tra luong ngung
viéc doi vol nguoi lao dong phai ngung viéc do dai dich
COVID-19

(Theo Quyét dinh sé 2604/QP-UBND ngay 05/8/2019 ciia
UBND tinh Ha Tinh) — 11TT

I. LINH VUC BAO TRQ XA HOI

11
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1T

105

Xac dinh, xac dinh lai muc do khuyét tat va cép giéy xac nhan
khuyét tat

106

Doi, cap lai gidy ching nhan khuyét tat

107

Tro giup xa hdi dot xuat veé ho trg lam nha &, stra chita nha &

108

Tro gitip x3 hoi dot xuat vé hd tro mai tang

109

Cong nhan hd ngheo, hd can ngheo phat sinh trong ndm

110

Cong nhan hd thoat nghéo, hg thoat can ngheo trong nam

111

Ping ky hoat dong d6i véi co so tro giup xd hoi dudi 10 ddi
tuong c¢6 hoan canh kho6 khan

112

Xac dinh, xac dinh lai muc do khuyét tat va cép giéy xac nhan
khuyét tat

113

Doi, cap lai gidy ching nhan khuyét tat

114

Tro giup xa hdi dot xuat veé ho trg lam nha &, stra chita nha &

115

Tro gitip x3 hoi dot xuat vé hd tro mai tang

II. LINH VUC PHONG CHONG TE NAN XA HOI

2TT

117

Quyét dinh quan 1y cai nghién ma tay tu nguyén tai gia dinh

118

Quyét dinh cai nghién ma tay tu nguyén tai cong dong

THU TUC HANH CHINH THUQC LINH VUC NOI VU

(Theo Quyét dinh 3827/0D-UBND ngay 27/11/2019 ciia UBND
tinh Ha Tinh)

LINH VU'C THI PUA KHEN THUONG

STT

119

Tang gidy khen cua Chu tich UBND x4 vé thuc hién nhiém vu
chinh tri

120

Tang gidy khen cia Chu tich UBND xa vé thanh tich thi dua
theo dot hodc chuyén dé

121

Tang gidy khen ctia Chu tich UBND x4 vé thanh tich dot xuat

122

Tang giay khen cua Chu tich UBND xa cho gia dinh

123

Tang danh hiéu “lao dong tién tién”

LINH VUC TIN NGUONG, TON GIAO — 10 tt

10TT

124

Dang ky hoat dong tin ngudng tai dia ban mot xa, phuong, thi
tran

125

bang ky bo sunghoat dong tin ngudng tai dia ban m{t xa,
phuong, thi tran

126

Dang ky sinh hoat ton gido tdp trung tai dia ban mot xa,
phuong, thi tran

127

Thong bdo danh muc hoat dong ton giao ddi véi to chirc ¢6 dia
ban hoat dong ton gido & mot xa, phuong, thi tran

128

Thong bao danh muc hoat dong ton gido bod sung ddi véi td chirc
c6 dia ban hoat dong ton giao & mot xa, phuong, thi tran

129

Ping ky thay doi ngudi dai dién ctia nhém sinh hoat ton gido tap
trung

130

Pé nghi thay doi dia diém sinh hoat ton gido tap trung trong dia
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ban mdt xa, phuong, thi tran

131

Dé nghj thay d6i dia diém sinh hoat ton gido tap trung dén dia
ban xa khac

THU TUC HANHCHINH
LINH VUC GIAI QUYET KHIEU NAL TO CAO

(Kém theo OP sé 1077/0P-UBND ngay 03/4/2020 ciia UBND
tinh Ha Tinh)

4TT

132

Giai quyét khicéu nai

133

Giai quyét to cdo

134

Tiép cong dan

135

Xt ly don

THU TUC HANH CHINH
THUQC LiN’H VUC VAN HOA, THE THAO VA DU LICH
(Theo OD so 3614 ngay 04/11/2019 cua UBND tinh Ha Tinh)

Linh vuc Van hoa co s&

3TT

136

Thong bio t6 chirc 1& hoi

137

Xét tdng danh hiéu gia dinh van hdéa hang ndm

138

Xét ting gidy khen gia dinh vin hoa

Linh vuc thu vién

1TT

139

bang ky hoat dong thur vién tu nhan c6 von sach ban dau tir 500
dén dudi 1000 ban

Linh vue Thé duc — thé thao

1TT

140

Cong nhan Cau lac bd thé thao co s&

THU TUC HANH CHINH THUQC LINH VUC GIAO DUC
VA PAO TAO
(Kém theo OD s6 2695/0P-UBND ngay 28/7/2021 ciia Chii tich
UBND tinh Ha Tinh)

STT

141

Thanh 1ap nhém tré, 16p mau gido doc 1ap

142

Sap nhap, chia, tich nhom tré, 1ép mau gido doc lap

143

Cho phép nhém tré, 16p mau gido doc 1ap hoat dong trd lai

144

Giai thé nhom tré, 16p mau gido doc lap

145

Cpo phép co s& giao duc khac thuc hién chuong trinh gido duc
tiéu hoc

THU TUC HANH CHINH

CUA NGANH KE HOACH PAU TU
(Kém theo OD s6 67/0P-UBND ngay 08/1/2020 ciia UBND tinh Ha Tinh)

3TT

146

Thong béo thanh 1ap T6 hop tac

147

Thong bao thay doi To hop tac

148

Théng bao chidm dit hoat déng ciia TO hop tac

UBND XA SON TAY
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